
Standing Rules for Federation Conventions 
Washington State Federation of Chapters 

National Active and Retired Federal Employees Association 
 
Rule 1 – Organization 

1. The adopted printed program shall be the order of Federation business meetings with the 

presiding officer making any necessary changes. No other item of business may be brought to 

the floor except by the affirmative vote of the delegates (example: “shall the program be 

amended to include…..”). 

2. Admission to all business sessions shall be limited to those with proper credentials. 

3. The Sergeant-at-Arms shall close the doors at all business sessions, eliminate all unnecessary 

noise, and maintain order. 

4. Persons leaving the floor during a vote shall not re-enter until the vote is completed. 

 

Rule 2 – Delegates and Attendees 

1. Everyone must wear badges at all times and be seated five minutes before each session.  

2. Only delegates may introduce motions, join in discussion, and vote. 

 

Rule 3 – Debate 

1. To speak on an issue, a delegate shall use the microphone, show the “yes” or “no” card, 

address the chair, and be recognized; then state name, chapter and location. The presiding 

officer will recognize delegates in the order recorded by the secretary. 

2. Each delegate shall be limited to two minutes in debate with no relinquishing of time. Time 

will be monitored with a 30-second white warning before time expires and the end of time 

will be indicated by a red card. Any issue shall be divided equally between three (3) speakers 

“pro” and three (3) speakers “con”. 

3. The maker of a resolution or motion shall be given the first opportunity to speak. No delegate 

will be recognized a second time until all others have spoken. A delegate shall not speak 

more than twice on the same subject. 

4. Delegates shall not interrupt, except to call for a point-of-order or for a point-of-privilege. 

When a question is pending, no motion shall be in order, except to amend, commit or refer, 

move the previous question, or to put on the table. All calls for points of order or requests for 

clarification must be made at a microphone by holding up the delegate badge. 

5. For recording accuracy, all motions or amendments must be presented in writing to the chair. 

6. To “close debate” (i.e., to “move the previous question”) requires a motion, a second and a 

two-thirds vote of delegates voting. If the motion carries, the pending action, and any 

amendments thereto must be voted on without further discussion. 

 

Rule 4 – Voting 

1. Except for ballots, which are to be used for contested elections (see Rule 5), decisions may, 

at the chair’s option, be by consensus (example: “if there are no objections, the minutes will 

be approved as distributed”), by voice (calling for ‘aye’ and ‘no’) or by division (example: 

“delegates will use a green card for ‘yes’ and a red card for ‘no’”). 

2. Any delegate may call for a vote by division when a decision has been made by consensus or 

voice vote. Such call must immediately follow the contested action. 

3. Chapters are responsible for assuring that they have an adequate number of delegates to 

represent them when voting is by consensus, voice, or division. 

4. Proxy votes by one chapter on behalf of another shall be allowed only on written ballots. 

 



Rule 5 – Elections 

1. The nominating committee shall report its nominations for all positions immediately 

followed by nominations from the floor. 

2. A nominee, when the nomination is made from the floor, must be eligible, present, and agree 

to serve. A three-minute nominating speech will be allowed.  

3. Each candidate will be introduced and have an opportunity to give a three minute 

presentation. 

4. Time will be monitored with a 30-second white warning before time expires and the end of 

time by a red card.  

5. Ballots shall be provided containing the names of official nominees with write-in spaces for 

those nominated from the floor. 

6. A majority is required to elect each officer, except when there is only one nominee for an 

office, in which case the Chair shall declare the nominee elected. 

 

Rule 6 – Resolutions 

1. No resolution or bylaw revision shall be considered unless it has been brought forward by the 

responsible committee. 

2. Resolutions related to the bylaws, standing rules, or operations of the Federation may be 

submitted to the Resolutions Committee by any chapter in good standing together with a one-

page document which states: (a) the resolution title, (b) the bylaw provisions affected (if 

any), (c) the significant changes proposed, (d) the reasons for the changes, (e) the estimated 

cost, and , (f) the names of any Federation Committee, chapter, or individual recommending 

approval. 

3. All proposed resolutions and bylaw changes will be reported to the delegates with each 

committee’s recommendation of acceptance or rejection with their reasons. 

4. The reporting chair will identify the resolutions recommended for approval, rejection or 

substitution in separate steps. 

 

Rule 7 – Parliamentary Authority 

1. Robert’s Rules of Order, Newly Revised, shall govern Federation meetings in all cases 

applicable, unless inconsistent with the bylaws of NARFE and the Federation or with these 

rules. 

2. Definitions for parliamentary terms shall be as stated in Roberts Rules of Order, Newly 

Revised. Such terms include: point of order, point of privilege, division of the house, etc. 

 

Rule 8 –Miscellaneous 

1. No chairs shall be put in a leaning position against a table at any time. Those wishing to save 

a place may do so by leaving a note on the plate – “Reserved” with the person’s name. 

2. All cell phones and pagers shall be turned off during business sessions. 

3. Any special rules required for a Federation meeting shall be brought before the delegates for 

approval. 

4. These standing rules, as they may be revised by the Federation’s Executive Committee, shall 

be included in the Federation’s Convention Planning Guide and shall be provided to 

Convention Delegates. 
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